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1. O01mue moJ10:KeHus
1. Hacrosimee Ilonoxenue pazpaboTaHo B COOTBETCTBUU C JICUCTBYIOIIMM 3aKOHOIATEIIHCTBOM
Pecniyonmuku Kazaxcran, Kojexcom KoOpmopaTHBHOTO yIpaBieHHs, YCTaBOM W HWHBIMHU
BHYTPCHHUMH JIOKYMEHTaMHU | OCyIapCTBEHHOTO NPEANPHUATHS Ha IMpaBe XO3SHCTBEHHOTO
BefeHus «l'opoxckas nonukiauHuka Ne4y akumara ropoja Actansl (nanee — Ilpennpusarue) u
ompenesseT MOPSAOK Ha3HAYCHHsI M JEATEILHOCTH CEKpeTaps HaOII0JaTeIbHOTO COBETA, €ro
CTaTyC, MOJTHOMOYHS U KOMIIETECHIIHIO.

2. Cekperapb HaOIIO1ATEILHOTO COBETA sBJsieTCS paboTHUKOM llpeanpustus, He SBIAIOLMMCS
YJICHOM Ha0JII0JAaTEILHOTO COBETA JIMOO MCIIONHUTENbHOTO oprana [IpeanpusaTus, 1 UCIOTHSET
CBOU 0053aHHOCTHU HA IIOCTOSSHHOW OCHOBE B PEKUME IIOJHOIO PabOYero JHs.

3. Cexperapb HaOMIOJATENBHOIO COBETa 00ECHEUMBAET B3aMMOJCHCTBHE MEXIY OpraHaMH
[IpennpusaTist B COOTBETCTBUHM C 3aKoHonarenbcTBOM PecrnyOnmkm Kazaxcran, YcraBom
IIpennpusatus, HacroamuM [lonokeHneM M IpYyrUMU  BHYTPEHHUMH  JOKYMEHTaMH
[IpennpusaTusi, a TakKe PEIICHUSMH YIIOJHOMOYEHHOTO OpraHa (MECTHOTO HCIOJHHUTEIHHOTO
oprasa) u HaOrofarenpHoro coseta [Ipeanpustusi.

4. Bo u3bexxaHne BOZHUKHOBEHUs KOH(UIMKTAa MHTEPECOB CEKpeTaph HaOJI0AATENbHOTO COBETA
UMEeT TMPaBO COBMEIIATh CBOK JESATEIBHOCTh C BBINOJIHEHHEM JIPYTuX (QYHKOUH B
[TpennpusTiu TOJIBKO ¢ corjacus HabmoaaTenbHoro cosera [pennpustus.

5. Cekperaph HaOJIOAATEIIBHOTO COBETa B CBOEH JEATEIBHOCTH TOJOTYETEH M TMOJYMHEH
HEMOCPEACTBEHHO  HalmogarenbHOMYy coBeTy [lpeampustus B juue  mpeaceaarens
HAOJIO/IATEIBHOTO COBETA, a MO aIMUHUCTPATUBHBIM BOMPOCAM — HCIIOJIHUTEIHLHOMY OpTaHy
[Ipenmpusarus.

6. Cekperapb HaOIIOIATEIILHOTO COBETa OOECIeUNBAET BHIHECEHHE BOIPOCOB HA PACCMOTPEHHE
VIIOJTHOMOYEHHOMY OpraHy (MECTHOMY HCIIOJIHUTEIBHOMY OpraHy), a TakKe IMOJTOTOBKY U
poBeJeHNE 3aceanuii HabmrogarensHoro coera [Ipeanpustus, obecreunBaetr GopMUpoBaHUE
MaTepHaJoB IO BOIPOCaM, BBIHOCHMBIM Ha PACCMOTPEHHUE YITOJIHOMOUYEHHOTO OpraHa (MECTHOTO
UCIIOJHUTENILHOTO OpraHa), M MaTepualioB K 3acelaHui0 HaOII0AaTeIbHOrO0 COBETa, BEIET
KOHTPOJIb 32 00ECIeYeHUEM JOCTYIa K HUM.

7. Cekperapb HaOMIOJATENLHOTO COBETAa JUIsl OCYIIECTBICHHS CBOEU JIEATEIBHOCTH
B3aMIMOJICICTBYET CO BCEMH CTPYKTYPHBIMH TMOApa3JIeiIcHUsIMA [Ipeqnpusarus ©u  ero
TOJKHOCTHBIMU JIUIIAMH.

2. HazHaveHne U 0CBOOOKAEHHE OT J0JKHOCTH
ceKkpeTapsi Ha0JII01ATeJIbHOI0 COBETA

8. Cekperapp HaOIIOJAaTEIbHOTO COBETa  Ha3HAUaeTCs Ha  OCHOBAHHWHM  PEIICHUS
HaOMroaTeIbHOTO coBeTa 00 M30paHMM  CeKpeTapsi HAOJIOJATeNIbHOTO  COBETa, IO
MPEJICTABICHUIO HUCHOMHUTENbHOTO oprana llpeanpuarus 1m0 OAHOTO W3  YICHOB
HaOmoaTeibHoro coBeTa [lpeanpusarus. HaOmromaTenbHBIA COBET NMPUHUMACT PEIICHHUE I10
KaHIUAAType cekpeTapsl HaOt01aTeIbHOTO COBETa OOMBIIMHCTBOM T'OJIOCOB OT YYaCTBYIOIIUX B
COOTBETCTBYIOIIIEM 3aCeaHUH.
9. K kanmupmaTy Ha JOJDKHOCTH CEKpeTaps HaOJII0JaTeNbHOTO COBETa MPEIbSBISIIOTCS
clenyrolre TpeOoBaHUS:
1) BeICIIIEE FOPUANYECKOE U/UITH SKOHOMHYECKOE 00Pa30BaHHE;
2) Hanu4ue omnbITa paboThl B 00JaCTH KOPHIOPATUBHOTO YIIPaBIECHUS HE MEHEe 2-X JIeT;
3) Oe3ynpedHas J1e10Basi penyTarus;
4) orcyrctBue addunupoBaHHOCTH K [Ipeanpusrus, cBs3aHHOW C KOHTPOJIUPYIOUIUM JIHIIOM
6o ¢ McronmautesHBIM opranoM [IpennpusTus;
5) oTcyTCTBHE HETOTAIICeHHON WM HECHATOW B YCTAHOBJICHHOM 3aKOHOJIATEIHCTBOM TOPSIKE
CYJIUMOCTH.

10. B oTHoOmeHMM KaXAOH M3 KaHOUAATyp B HAOMIOAATENbHBIM COBET JOJDKHA OBITh
IpeJICTaBjIeHa cienytomas uHpopmarus:



1) dbamunmst, UMs, OTYECTBO KaHIUIATA,

2) ros1 poKJIEHUS;

3) oOpa3oBaHue, CHEIUATBHOCTh [0 JUILUIOMY (AMIZIOMaMm), CBEIEHHS O TOBBIIICHUN
KBAJTM(PUKALMU U TPO(HECCHOHAIBHON NePenoaroTOBKE;

4) ceeeHus 00 ombITe PabOTHI 3a OCIICTHUE 5 JIET;
5) CBeICHHS O TOM, SIBJISICTCS JIM KaHauIaT Mo, adhGumuupoBanHbiM [Ipeanpusatus;

6) mNHMCbMEHHOE 3asBJIECHUE KaHAWAATa O HA3HAUYeHUM Ha JIOJDKHOCTb  CEKpeTaps
HaOmroaresnbHOro cosera llpeanpusrus.

11. C nuom, Ha3HAYaEMBIM CEKpeTapeM HabmoaTeabHoro coera Ipeanpusatus, 3akitoyaercs
TPYAOBOW JIOTOBOP Ha CpOK, ONPEAEICHHbIM perieHueM HaOlroJaTebHOrO0  COBETa
[Ipennpusrus.

12. TpynoBoil JOroBOp C CeKpeTapeM HaOJIOAATeIbHOIO COBETA IOJIMUCHIBACTCS OT HUMEHU
[TpeanpusTus npenacenaTeneM HaOJOJATEIBHOIO COBETA WM MHBIM JIMLOM, YIOJHOMOUYEHHBIM
HaOmonaTesnbHbIM coBeToM Ilpennpusitus. TpyaoBod J0roBOp [OJDKEH NpelycMaTpUBaTh
OTBETCTBEHHOCTb CEKpeTapsi HaOJI0JaTelIbHOI0 COBETa 3a pasMialleHue HHGOopMaIuH,
COCTaBJISIIOLIEH B COOTBETCTBUU C HOPMaMU JIEHCTBYIOIIETO 3aKOHOAATEIbCTBA U BHYTPEHHUMU
nokymentamu [lpennpusatus ciayxeOHYIO WIH KOMMEPUYECKYIO TaiHy, a Takke 00s3aHHOCTb
UH(POPMHUPOBATH HAOIIONATENFHBIA COBET O BOSHUKHOBEHHU OOCTOSITENBCTB, B CHIIy KOTOPBIX
cekpeTrapb HaOJII0AaTEIbHOTO COBETA CTAaHOBUTCA apGMIMUPOBaHHBIM JULoM [Ipennpustus.

13. Habmonarensubiii coer [lpeampusitusi BrmpaBe B Jr000€ BpeMsi NMPHHATH pPEUICHHUE O
JIOCPOYHOM IIPEKpAIEHUN IOJHOMOUYMI cekpeTapsi HabmojarenbHOro cosera. JlocpouHoe
IIPEKpaILEHUE TPYAOBOIO JOroBOpa OCYLIECTBIISIETCS B IOPSAJKE, YCTAHOBIEHHOM TPYIOBBIM
JIOTOBOPOM U 3aKoHOJarenbcTBoM Pecniybnnku Kaszaxcras.

14. Pemienrie 0 Ha3HAYEHUH HOBOTO CEKpeTaps HAOIIOAATEIIBHOTO COBETA MOXKET OBITh MPUHATO
OJTHOBPEMEHHO C MpPHUHATUEM pEUIEHHs O JIOCPOYHOM IPEKpPALICHUH IOJHOMOYUH
JEHCTBYIOIEro CEKpeTapsi HabJI0JaTeIbHOTO COBETA.

3. ®yHKIMHU ceKpeTaps Ha0IH0aTeJbHOI0 COBeTa
15. K ocHOBHBIM YHKITUSAM CEKpeTaps HaOII0JaTEeIbHOTO COBETa OTHOCUTCS:

1) obecneuenre 3p(HEeKTUBHOCTH KOPIIOPATUBHOTO YIPABIEHUS, B TOM YUCIIE:

- yyacTue B pa3paboTKe BHYTPEHHUX JI0KyMeHTOB Ilpeanpustus;

- B3aMMOJICWCTBHE CO CTPYKTYPHBIMM TOJPA3ACICHUSIMU U JODKHOCTHBIMU  JIUI[AMU
[Tpennpustust ¢ nenbto oOecrieyeHHsl UCIOJIHEHUS HOPM M TpeOOBaHHMM 3aKOHOJATelbCTBA
PecniyOnukn KaszaxcrtaHn B 001acTM KOPHOPATHUBHOTO YIPABJIEHMs, yCTaBa W BHYTPEHHHUX
nokyMmeHToB [Ipennpusarns;

- QHaJIW3 CJIOXUBIIEHCS MPAaKTUKU KOpPHOpaTUBHOIO ympasieHus B [lpeanpusituu, pazpaboTka
IIPEUIOKEHUH 110 €€ YIIyUIIEHUIO;

2) opraHuzamus TMOJATOTOBKM M OOECT€YeHHE BBIHECEHHE BOIPOCOB HA PAaCCMOTPEHUE
YIIOJIHOMOYEHHOMY OpraHy (MECTHOMY HCIIOJIHUTEIbHOMY OpraHy) B COOTBETCTBHM C
TpeOOBaHUSMU JIEHCTBYIOIIETO 3aKOHOJATENbCTBA, YCTaBa W WHBIX BHYTPEHHHMX JIOKYMEHTOB
[TpenmpusaTus, B TOM 4UCIE:

- y4eT NPUHUMAEMBIX YIOJTHOMOYEHHBIM OPraHoM (MECTHBIM HCIHOJHUTEIBHBIM OpPIaHOM)
pemieHMi W MHQOPMUPOBAHME  WIEHOB  HAONIOJATEIbHOIO  COBETa O  pEIICHUsX
YIIOJHOMOYEHHOT'O OpraHa (MECTHOTO UCIIOJIHUTEILHOTO OpPraHa);

- peanu3anus TpeOOBaHUN YMOJIHOMOYEHHOTO OpraHa (MECTHOTO HCIIOJHUTEIBLHOIO OpraHa),
HAOJIIOJIaTEIbHOTO COBETa M HWHBIX OpraHoB llpeamnpusatus o BbIHECEHHWU BOMPOCOB Ha
paccMOTPEHHE YIIOJTHOMOYEHHOMY OpraHy (MECTHOMY MCIIOJHUTEILHOMY OpraHy);

- y4eT HOCTYNAalIUX TPeOOBAHUI;

- MH(QOPMUPOBAaHUE YJICHOB HaOJIOJATEIHHOIO COBETa O TPEeOOBAHUSAX YHMOJIHOMOYEHHOTO
oprata (MECTHOT'O UCIIOJIHUTEJILHOTO OpraHa);



- ydacTde B TIOJATOTOBKE JOKYMEHTOB ¥ HH(OpPMAINH, MOMISKANUX MPEIOCTABICHUIO
YIIOJITHOMOYEHHOMY OpraHy (MECTHOTO UCIIOJIHUTEIILHOTO OpTaHa); KOHTPOJIb CBOCBPEMEHHOCTH
MOJIFOTOBKU TAaKUX JIOKYMECHTOB;

- TPEAOCTABIICHHE YJICHAM HAOJIOATEIFHOTO COBETA, JOJDKHOCTHBIM JumaM [Ipenmpusrus
BO3MOXXHOCTH  3HAKOMHUTBCSI C  PEHICHUSMH  YIIOJTHOMOYEHHOTO  opraHa (MECTHOTO
UCTIOJTHUTEIIEHOTO OpTraHa), NOJArOTOBKA KOTIHMIA PELICHUN;

- KOHCYNbTallusi MO BOIMpPOCaM, CBS3aHHBIM C TMPOLEAYPON BBIHECCHHs] BOIPOCOB Ha
paccMOTpEeHHE YIOITHOMOUYEHHOMY OpraHy (MECTHOMY MCIIOJIHUTEILHOMY OpPraHy).

3) obecniedenre pabOTH HAOIIOAATETLHOTO COBETA, B TOM UHUCIIE:

- pa3bsICHACT BHOBb W30paHHBIM 4ICHAM HAOJIOAATENIBHOTO COBETa JCHCTBYIOIIUME B
[IpenmpusTir TpaBwia JEATCIBHOCTH HAOMIOJATEIILHOTO COBETA W HHBIX OPraHoB
[IpenanpusiTusi, OpraHU3alMOHHYIO CTPYKTYpY llpeanpustus u uHYr0 MHPOPMAIIUIO, UMCIOIIEH
3HAYCHUE JJIS1 HAJUIeXKAIIETO NCTIOTHEHUS YICHaMH Ha0JII0IaTeIbHOTO COBETa UX 00S3aHHOCTEH;
- OKa3aHWE COJICHCTBHSI IPEICENaTeNII0 HAOIIOAATEIPHOTO COBETa B IUIAHUPOBAHUHM PabOTHI
Ha0I101aTEILHOIO COBETA;

- cOOp IPEUIOKEHUH OT YJICHOB HAOIIOAATEIBHOTO COBETa MO (hOPMUPOBAHMIO TUIAHA PAOOTHI
HaOJIIOIaTEILHOTO COBETA U MPEJCTABICHUE MPOEKTa IIaHa paboThl HAOMIOIATETFHOTO COBETA
npejcenaTesio; - HEeMOCPEJACTBEHHOE YYacTHe B TOJATOTOBKE IPOEKTa TOBECTKH OYEPEIHOTO
3aceqaHusl HaOIOATEIILHOTO COBETa B COOTBETCTBUU C MPEIUIOKCHHUSIMH, IMOCTYIMUBITUMH OT
YJICHOB HAOJIFOIaTEILHOTO COBETA;

- U3BCIEHUE WICHOB HAOIIOAATEILHOTO COBETA W IMPUTJIAIICHHBIX JIUII O BPEMEHU M MECTE
NIPOBE/ICHUS 3aCCIaHMsI,

- TIOATOTOBKAa M pAacChUIKA MAaTEPHAJIOB IO BOMPOCAM TIOBECTKH JIHS, HEOOXOMWMBIX JUIS
[pennpusTus ¥ NpOBEICHUS 3aceJaHHs HAOIOAaTEIIEHOTO COBETA;

- TOJITOTOBKA 3aIPOCOB U OTBETOB Ha IMMChMa OT UMEHH HAOIIOAATEIbHOTO COBETA;

- oOecrieueHUE TPEJOCTABICHHUS WICHAM HAOIIOMATEIIbHOTO COBETAa  3alparidBacMoOi
uH(popManuu o aestenbHocTH [Ipeanpusatus;

- pacchlIKa 4ieHaM Ha0JII0JIaTeILHOTO COBETa OFOJUICTEHEH JUIsl TOJIOCOBAHUS JUIS TPHHSATHUS
pelieHnii HaOMIOAATeTbHBIM COBETOM NPHHUMAEMBIX ITyTE€M 33a0YHOTO T'OJIOCOBaHUs; cOOp
OroyieTeHe, 3amoIHeHHbIX YwieHaMu HabmoqaTenbHOTO coBeTa;

- TIPU TPOBEIEHUH 3a0YHOTO 3acelaHus HaOI0JaTeIbHOTO COBETAa — MOJATrOTOBKA OOJUIETEHEH
JUISE 3a0YHOTO TOJIOCOBaHUs, OOECIEYeHHE pPACChUIKM OMJIIeTeHe M cOOp MONyYeHHBIX
OroJJIeTEeHEH, a TaKkKe MOJIBEJCHNE UTOTOB T'OJIOCOBAHMS 110 BOIPOCAM ITOBECTKH JHS 3aCEIaHHS
HaOII0IaTEIHHOTO COBETA.

- MOJBOJUT UTOTH TOJIOCOBAHHSI, MPUHUMACMBIX ITYTEM 3a0YHOTO TOJIOCOBaHUS, Oo(opmileHUE
peIleHus 3a09HOTO 3aceaHts Ha0II0AaTeIbHOTO COBETA;

- B CJIy4ae HEOOXOJUMOCTH JIOBOJUT JI0 COTPYAHHUKOB [IpeanpusiTasi MHPOPMAITUIO O TTPHHSITHIX
pEIIeHUsX Ha 3aceJaHUsSX HaOII01aTeIbHOTO COBETA;

- OCYILECTBIISIET KOHTPOJIb 33 UCTIOJTHEHUEM aJPECHBIX PEeIICHUI HaOI01aTeIbHOTO COBETA;

- TIONy4YeHHE B CTPYKTYPHBIX MojapasfeneHusax [IpennpusTuss W NpPeaoCTaBICHUU YJICHAM
HAOJIOJIATEIBHOTO COBETa HEOOXOAMMBIX JIOKYMEHTOB H HH(POPMAIUU O JIESATCIbHOCTH
IIpennpusus;

- obecrieueHNe COOJTIOICHUS TIOPSIKA TIPUHSTHS PEIICHUN 10 KPYIMHBIM CICIIKaM M CIeNIKaM, B
KOTOPBIX UMEETCS 3aMHTEPECOBAHHOCTb.

4) obecnieyeHue XpaHCHUE:

- IPOTOKOJIOB 3aCeaHMi HAOII01aTeTHHOTO COBETA;

- pelnreHnii HabJII0JaTeILHOTO COBETa, IPUHUMAEMBIX ITyTEM 3a09YHOTO T'OJIOCOBAHHS,

- OromneTeHed [N TOJIOCOBAHMS, HAMPABICHHBIX B HAOIIOJATENBHBIM COBET YJICHAMH
HAOJIIOJIATEIIFHOTO  COBETa IS TPHHATHS PEIICHWH, TPHHHUMAEMBIX ITyTeM 3a0YHOTO
TOJIOCOBaHUS;

- BEJET JEJONPOU3BOJICTBO M apXHWB JOKYMEHTOB W MaTepHaJiOB HAOIIOAATEIHHOTO COBETA,
MPEIOCTABIISET JOKYMEHTHI U BBIMMUCKH 3aMHTEPECOBAHHBIM JIHIIAM;



- BEIET y4eT U XPAHEHUE BXOMISUIEH JTOKYMEHTAUHMIO M KONMN MCXOIAIIEH JOKYMEHTALUU
HaOIIOaTEIPHOTO COBETA; - YUET U JOBEACHHUE J0 CBEICHUS YYACTBYIONINX B 3aCEAaHUU YJICHOB
HAOIO/IATEIBHOTO CcOBeTa WHGOPMAIMM O TMOCTYNHUBIIMX OT OTCYTCTBYIOIIUX YJICHOB
HaOJIIOIATEIPHOTO COBETAa MUChMEHHO HM3JIOKCHHBIX MHEHHUH 10 paccMaTpPHBAEMBbIM BOMpPOCaM
IMOBECTKH JIHS.

5) B X0/1€ MPOBEACHUS 3aCEIaHUS OCYIIECTBIISACT:

- Y4eT, MOCTYNAIOIMKX B HAOII0AaTEIbHBIN COBET MPEATIOKESHUN O TPOBEICHUH €T0 3aCeAaHni U
BOITPOCOB, MOCTYIAIINX I PACCMOTPEHUS U PEIICHUs HaOJI01aTeIbHBIM COBETOM;

- pacrpenensieT MOCTYMHUBIINE BOIPOCHI 10 HAMPABICHUSIM JIEATEIBHOCTH, B KOTOPBIX TaKUE
BOIIPOCHI BO3HUKIIM M TPEOYIOT CBOETO pelIeHUs, cOoO0IaeT mpeaceaaTe o HabloaaTeIbHOTO
COBETA O MOCTYIUBIIUX BOIIPOCAX;

- OTOBEIIAET BCEX YJICHOB HAOMIOAATEIIBHOTO COBETA O MOCTYNUBIINX B HAOIOIaTEIbHBIN COBET
NPEIIOKEHUSAX M BBISICHSET 3aUMHTEPECOBAHHOCTh KAXKJIOTO U3 YICHOB B PACCMOTPEHUU U
pEelIEHUH BOIIPOCOB, YKa3aHHBIX B MIPEIJIOKECHUSX

- OCYIIECTBIISIET PETHCTPAIUIO WICHOB HAOJIIONATEIIBHOTO COBETAa MPUHUMAIONIUX y4acTHE B
3aceJaHuu,

- TIOJ PYKOBOJCTBOM IIpeJcenaTeliss HaOII0AaTeIbHOTO COBETa BEIET IMPOTOKOJ 3ace/laHui,
OCYIIECTBIISIET KOHTPOJIb 32 UCIIOJHEHUEM PEIICHUN HAOII0IaTEIbHOTO COBETA;

- BBITIOJIHSET TOPYUCHHS TIpeiceaTesl HabII01aTeIbHOTO COBETA;

- OCYLIECTBJISIET KOHTPOJISI 3a OPraHU3ALMOHHBIM M TEXHUYECKUM IPOBEIACHUEM 3aceaHuil
Ha0II0aTENBHOIO COBETA;

- OpraHu3alMs BEICHMs 3alMCH XOJa 3aceIaHuil HaOII0JaTEIHPHOTO COBETa, B TOM YHCIIC, C
COIJIACHS MTPUCYTCTBYIOIIMX WICHOB, HA ayIMO-, BUJCOHOCUTENH;

- MOJIOTOBKA MIPOEKTOB MPOTOKOJIBHBIX PEIICHUMN;

- BejeHHE, 0OPMIICHHE M TIOJIMCAHUE MPOTOKOJIOB 3acelaHuii HAOII0JaTeIbHOTO COBETA W
BBITIMCOK M3 MPOTOKOJIOB 3aCEIaHUii HAOJII0/1aTeIbHOTO COBETA;

- pacchlIKa JOKYMEHTOB, YTBEPKJICHHBIX HAOJI01aTeIbHBIM COBETOM;

- BBINOJIHAET HWHbIC IIOJHOMOYMS, CBSI3aHHBIE C JICJIONPOM3BOACTBOM U OpraHu3anuen
JIeSTEeIIbHOCTH HAOII0aTCIILHOTO COBETA.

6) xpaHeHHe TOKYMEHTOB U pacKpbiThe uHpopmaru 00 [IpeanpusiTi, a UMEHHO:

- o0ecrieyeHue XpaHEHHS JOKYMEHTOB, MPETyCMOTPEHHBIX 3aKOHOIATENILCTBOM PecmyOmuku
Kazaxcran, B YcTaBe U UHBIX BHYTpeHHUX JIoKymMeHTax [Ipennpusrus;

- TPEJOCTABJIICHHE 3aKOHHBIM TPEJICTABUTENISIM YIOJHOMOYEHHOTO OpraHa (MECTHOTO
MCIIOJIHUTENIBHOTO OpraHa) JA0cTyna K JokyMeHTam lIpennpusarusi B ycTaHOBIEHHOM HOPS/JIKE;

- OpraHM3alvs W3TOTOBJICHHUS KOMUN JOKYMEHTOB IO TPEOOBAaHUIO YIOJTHOMOYEHHOTO OpraHa
(MECTHOTO MCTIOTHUTEIHLHOTO OpraHa) U 4WICHOB Ha0II0AaTeIbHOTO COBETA,

- yuactue B yuetre ahrmpoBanubix aull [peanpusrus;

- OpraHu3alys MOoJrOTOBKY U CBOEBPEMEHHOM MOIaYH YIIOJIHOMOYEHHBIM OpraHaM (IyOIuKaIun
B YCTAHOBJICHHBIX CJy4yasx) OTYETOB, COOOIICHHH O CYIIECTBEHHBIX (paKTax, yBEIOMIICHUH,
uHOM nH(popManuu, mojyiexaiien packpoituio [peanpustuem;

- yJacTHe B aKTyanu3aiuu napopmainuu opunuaisHoro web-caiita [lpennpustust B ”HTEpHETE.
7) opraHu3aiys B3auMOICHCTBUS MEXTy opranaMu [IpeanpusTis, B TOM YKCIIe:

- CBOEBPEMEHHOE BBISIBJICHUE HA3PEBAIOIINX KOPIIOPATHUBHBIX KOH(MIUKTOB, HHOOPMUPOBAHHUE O
HUX COOTBETCTBYIOIIMX OPraHOB (MOKHOCTHBIX juil) [IpennpusTvsi, NpuUHATHE Mep MO HX
MPEAOTBPAIIEHUI0O ¥, TpPU HEOOXOIMMOCTH, OOECIeUeHne pas3pemieHus KOH(MINKTOB
KOMIIETEHTHBIM OPTraHOM (JIOJKHOCTHBIM JniioM) [Ipennpusrus;

- y9acTHe B TIOJIFOTOBKE U pPealn3alliy peleHnid o peopranusainuu [Ipeanpusrus;

- YBEJIOMJICHHE KPEAUTOPOB B CiIydae MPUHATHUS pelieHus o peopranuzauuu [Ipeqnpustus;

- y4JacTHE€ B HCKOBOM, TIPETEH3MOHHOW paboTe 1O BOmMpocaM TMPUMEHEHUS HOPM
3aKoHOJaTenscTBa PecnyOnmnku Kazaxctan B 0011aCTH KOPIIOPATUBHOTO YIIPABICHUS;

- UHBIX YCTAHOBJIEHHBIX 3aKOHO/IaTEITCTBOM KOPIOPATUBHBIX TIPOIIETYP.



4. IlpaBa u 00s13aHHOCTH ceKpeTaps Ha0JII01ATEJILHOIO COBETa
16. Cekperapr HaONIOAATEIHPHOTO COBETa MPH OCYIIECTBICHWHU CBOWX TPaB U HCIOTHECHUH
00s13aHHOCTEN JOJDKEH JAEWCTBOBaTh B MHTepecax llpennpusrus, ocylecTBiIsTh CBOM IIpaBa U
UCIOJHATH 00S3aHHOCTH JOOPOCOBECTHO U Pa3yMHO.

17. Cexpetapb HaOIOIaTEILHOTO COBETA B MPE/IEIax CBOCH KOMIIETEHIIMH BIIpaBe:

1) 3ampammBaTh U TNOJAy4YaTb y MAOJDKHOCTHBIX Jui [lpenmpusitusi, pyKkoBOAWUTENEH ero
CTPYKTYpPHBIX TOJpa3AeiieHuii MHDOpPMAIMIO U JOKYMEHTBI, HEOOXOJAMMBIE ISl BBITTOIHEHUS
BO3JIO)KEHHBIX Ha HEro 3a/1ay;

2) KOHTPOJHMPOBATh HUCIIOJIHEHUE PEUICHUM, MPUHSATHIX YIIOTHOMOUYEHHBIM OPraHoM (MECTHBIM
WCTIOJTHUTEIILHBIM OPTaHOM) U HaOJI0JaTeIbHBIM COBETOM;

3) mpenmnarath BONPOCHI B TOBECTKY JHS 3acelaHuss HAOIIOJATeNLHOTO COBETa W
UCIIOJIHUTENIbHOTO oprana I[Ipeanpusarus;

4) moAroTaBIMBAaTh U HAIPABIATH YINOJIHOMOYEHHOMY OpraHy (MECTHOMY HCIOJHHUTEIbHOMY
OpratHy) OTBETHI Ha €ro KOPPECIOHACHLIMIO (B paMKaX BOIIPOCOB KOPIOPAaTUBHOIO YIIPABIIECHUS);
IIPEIOCTABIIATE MaTEpHasbl 110 BOIPOCAM, BBIHOCHUMBIM Ha PAaCCMOTPEHHUE YIOJHOMOYEHHOMY
opray (MECTHOMY MWCIIOJHUTEIBHOMY OpraHy), JAOKyMeHTbl llpeampusarus, nojexaine
XPaHEHMIO, 3aTParuBarolIe UHTEPEChl YIOJTHOMOUYEHHOI'O OpraHa (MECTHOTO UCIOJIHUTEIBHOTO
opraHa), a TaKk)Ke IOArOTaBIMBAaTH OTBETHl IO HHBIM IOCTYIMBILIMM BOIPOCAM B paMKax
[OJTHOMOYMH, NPEAOCTaBICHHBIX CEKpeTapro HaOJI0AaTeJbHOTO COBETa JEHCTBYIOLIMM
3aKOHOJATEILCTBOM U BHYTPEHHUMU JoKyMeHTamu [Ipeanpusitus;

5) 3ampammBare wuHpoOpManuioo |y OamaHcoaepxkarens Ilpenmpustast 00 omnepanusx,
3apeTUCTPUPOBAHHBIX B peecTtpe Oamancogepxatens [lpeampusitusi, a Takke HHYIO
uHpOpMaILUIO U3 peectpa, Heooxoaumyro [Ipennpusrus;

6) IpeI0CTaBIATh OATAHCOAEPIKATEIIO TOKYMEHTAIINIO, CBSI3aHHYIO C

umyiecTBoM [lpennpustus u HeoOXOaUMYI0 OallaHCOAEPKATENI0 ISl HaJUIekKAIIer0 BeACHUS
peectpa [Ipennpustus.

18. Cekpetappb HaOIIOJATEILHOTO COBETA O0S3aH:

1) crporo cobmiogaTh B CBOEH JESITENBHOCTM HOPMBI UM TpeOOBaHUS 3aKOHOAATEIHCTBA
Pecny6ommkn KasaxcraH, ycraBa, Komekca kopropatuBHOTO ynpasienus [Ipennpustust u ero
BHYTPEHHUX JJOKYMEHTOB;

2) pyKOBOJICTBOBATbCS B CBOCH JESATEIBHOCTH JAECUCTBYIOLIMM 3aKOHOJIATEIbCTBOM, PEIICHUSIMU
YIIOJTHOMOYEHHOTO OpraHa (MECTHOTO HCIOJIHHMTEIbHOTO OpraHa) W HaOJII0JaTeIbHOTO COBETa
IIpeanpustus;

3) MCTIONHATH MOPYUYEHHUSI ITpeJiceiaTelNsi HaOI01aTeIbHOTO COBETA;

4) no Tpe6oBaHUIO HAOIIOIATEILHOIO COBETA OTUYUTHIBATHCS O CBOEH JIEATELHOCTH MEpel HUM;

5) uHbOpMUpPOBaTh HAOMIOAATEIBHBIA COBET O BOSHUKHOBCHUH CHUTYAIM, CO3/IAIONINX YTPO3Y
HapylIeHWs HOPM JEHMCTBYIOLIEr0 3aKOHOJATENIbCTBA, IpPaB YIOJIHOMOYEHHOTO OpraHa
(MECTHOT0 MCIIOJIHUTENILHOIO OpPraHa), a Tak’ke BOZHUKHOBEHUSI KOPIOPATUBHOTO KOH(IIMKTA.

5. YcnoBus oniatel Tpyaa u
NpeMUPOBAHUS ceKpeTaps Ha0JI01aTeJIbHOI0 COBETa

19. 3apaboTHas 1U1aTa cekpeTraps HaOJIIOAATENbHOTO COBETa ONpEAesieTcss CyMMOM
YCTaHOBJIEHHOI'O TPYIOBBIM JOTOBOPOM (JIOTOJHHUTENbHBIM COTJIAIIEHUEM) JOJKHOCTHOIO
OKJIaJia ¥ APYTUX BBIILJIAT KOMIIEHCALIMOHHOTO U CTUMYJIMPYIOIIETO XapakTepa B COOTBETCTBUU C
3akoHoaarenbcTBoM PecnyOnuku Kazaxcran u Hactosium [lonoxxenuem.

20. Hauucnenme 3apabOTHOM TIIaTBI TMPOM3BOJUTCS B COOTBETCTBUU C TabeneM ydera
UCTOJIb30BaHUSl  pabodero BpeMeHH. YueT (akTudecku OTpabOTaHHOIO CeKpeTapeM
HAOJIO/IaTEIBHOIO  COBETa  BPEMEHU  OCYUIECTBIISETCS  OTBETCTBEHHBIM  CTPYKTYPHBIM
noxpaszaenenueM llpennpusarus.



21. Tlopsaok BHITUIATHI 3apabOTHOM TUTATHI CEKPETapr0 HAOIOAAaTEIHLHOTO COBETA OMPEACTISAETCS
BHYTPCHHUM TOKYMEHTOM [IpeanpusTusi, peryiupylonM CHUCTEMY OIUIaThl TPyJda INTATHBIX
PabOTHHKOB.

22. Pa3Mep JOKHOCTHOTO OKJIQAa M YCIOBHS BO3HArPaKACHHUS CEKpeTaps HaOJI0JaTeIbHOro
coera [Ipennpusitus, He yCTaHOBJICHHBIC HACTOSIIMM [loJI0KEeHUEM, OTIPEACIISIOTCS PEIICHUEM
HabroarensHOro coera lpeanpustus.

23. Io peuieHno HAOIIOIATEIBHOTO coBeTa [IpeAnpusiTHs ceKpeTapio HabI0AaTeIbHOTO COBETa
MOJKET BBIIUIAYMBATHCS TPEMHESI TIO pe3yJbTaraM ero paboThl 3a OTYETHBIA KBapTal, B Clydae
KauCCTBCHHOI'O U PC3YyJIbTATUBHOI'O BBIIIOJIHCHUA UM CBOUX q)YHKI_II/IOHaHLHBIX O6H3aHHOCTeﬁ, B
pasmepe, He MPEBBIIAIIEM pa3Mep OJHOTO JOJDKHOCTHOTO OKJIA/IA.

24. B d4ecTh Tpa3AHOBAaHWS HAMOHAIBHBIX, TOCYIAPCTBCHHBIX M MPOPECCHOHATBHBIX
npa3aHukoB B PecnyOnmke KazaxcraH 3a cueT SKOHOMHH CPeJCTB OHIA OTUIATHI TpyAa (manee
— @®OT) pomyckaeTcss IPEMHUPOBAHHE CeKpeTaps HaOroaarelbHOro comera [Ipeampustus B
pa3Mepe, COOTBETCTBYIOIIEM pa3Mepy MPEeMUaTbHOW BBITUIATHI MO TAKUM CIy4asM paOOTHUKY
[TpennpusTHs ¢ JOJHKHOCTHBIM OKJIaJIOM, SKBUBAICHTHBIM JIOJKHOCTHOMY OKJIAy CeKpeTaps
Ha0JII0IaTEILHOTO COBETA.

CootBeTcTBYyIOIEE MPEMUPOBAHUE OCYIIECTBISETCS HAa OCHOBAaHUHU MpHUKa3a PYKOBOAUTENS
UCTIOJTHUTENILHOTO oprana [Ipennpustust MO0 JInia, HCIIOTHSIOIIETO ero 00s3aHHOCTH.

25. IlpemupoBaHHE CEKpeTaps HaOJIIOJATEIBHOIO COBETA, IMPEAYCMOTPEHHOE HACTOSIIMM
HOJIO)I(GHI/IGM, HEC HpOI/I3BOI[I/ITC$I B Hepnoz[ HCIIBITATCIIBbHOI'O chKa nu HpI/I HaJIN4nun y HCI'o HC
CHSATOTO JUCIHUIUIMHAPHOTO B3BICKAHHMS.

26. EsxeronHblii OIJIauMBaeMbIil TPYAOBOM OTIYCK CEKpPEeTapi0 HaOII0AATeILHOTO COBETa
MPEAOCTABIACTCS B COOTBETCTBUM C TMPUKA30M pyKoBoauTedss M CmomHUTENbHOTO oOpraHa
[IpeanpusTis Ha OCHOBAHWU 3asBJICHUS HA UMS IMpeceaaresis HabMt0IaTeIbHOTO COBETa, MpHU
YCJIOBHH TMOJIOKUTEIILHON PE30JIIOIUY TIpeiceaTes Habt01aTeIbHOTO COBETA.

27. Cexkperapo HabmogarenbHoro cosera [lpeanpusiTUss OCYIIECTBISIOTCS — JIOIUJIATHI,
NPEJOCTABIISIOTCS TAPAHTHH W KOMIICHCAIIMOHHBIC BBHIIIATHI B pa3Mepax, MPeayCMOTPEHHBIX
TPYJOBBIM 3aKOHOAaTeIbcTBOM PecnyOnmku Kazaxcran.

28. Cekperapro HaOmomarenpHoro cosera IlpenmpusiTusi, IpoIIeaIeMy UCIBITATEIbHBIA CPOK
1100 MPHUHATOMY Ha paboTy 0e3 TakoBOro, MPHU MPEAOCTABICHUM €XETOJHOr0 OIIauhBaeMOro
TPYZOBOTO OTITYCKA BBHITNIAYMBACTCS ITOCOOME Ha O3J0POBJICHHE B pa3Mepe JIBYX JOJDKHOCTHBIX
OKJIaJIOB OJIMH pa3 B T€UECHUE KAJIEHAAPHOI 0 ro/ia.

29. Cekperapro HabmogaTenbHOro cosera IlpeanpusTus oka3plBaeTcsi MaTepHaibHasi OMOIb
3a cuet s3koHOoMHH cpenctB POT B pazmepe 30 (TpUALIATE) MECAYHBIX PACUETHBIX ITOKA3aTENeH.
MarepuanbHas MOMOILb, IPEAYCMOTPEHHAs HACTOSIIUM ITYHKTOM, OKa3bIBaeTCsl HA OCHOBaHUU
KOTIHIA TIOITBEP K TAFOIINX JOKYMEHTOB (cBHIETETHCTBO 0 POXIECHUHT
(YCBIHOBIIEHHE/yI0UEPEHNE), CBUIETENILCTBO O Opake, CBUJIETENBLCTBO O CMEPTH) B CIEAYIOIINX
CITydasix:

1) poxxaenus (YChIHOBIICHUS, yIOUEpEHUs) peOCHKa;

2) 6pakocoueTaHus ceKpeTapst HabI0AATEIbHOTO COBETA;

3) cmeptu cymnpyra (Cympyru) cekpeTaps HaOMIOJaTeNbHOTO COBETAa WM €ro OJHM3KUX
POICTBEHHUKOB (POJMTENEH, NeTei, YCHIHOBUTEJEH, YCHIHOBJICHHBIX, MOJHOPOIAHBIX W
HETOJHOPO/IHBIX OpaTheB U CecTep).

30. He npenycmoTpenHble HacTosmMM [lojoxkeHneM BBIILIATHI CEKpeTapro HaOJt0JaTeIbHOrO
COBeTa, BKJIFOYAs MHBIC BBl BO3HATPaKJICHHM, JOTUIAT, HaAOABOK, MPeMHHA U APYrux (opm
MaTepHaJIbHOTIO TOOIIPEHNUS B IEHEKHOW MIIM HATypaJIbHOM (hopMe, 3arperaroTcs.

6. O0ecnieyeHue NeATEIBLHOCTH CeKpeTapsi Ha0/II01aTeJILHOI0 COBETa
31. B memsax wHamiexamero M A(OQPEKTUBHOTO BBIMOJHEHUS OO0s3aHHOCTEH, CEKpeTaph
HAOIOIATEIbHOTO COBETa JIOJDKEH OBITh oO0ecredeH HeOoOXOIWMBIMH OpraHU3allMOHHO-
TEXHUYECKUMH YCIOBUSMH, B YaCTHOCTH:



1) Cekperapp HAOTIOAATENLHOTO COBETA JOHKCH UMETh OTACTIbHBIM KaOWMHET, HAaXOMSIIUICS
HEIOCPEICTBEHHO 110 MECTY Hax0XIeHHs orica neHTpanbHoro anmnaparta [Ipennpustus;

2) pabouee MecTo cekpeTaps HabJI01aTeIbHOTO COBETA IOJKHO OBITH
00eCreyeHo TMepPCOHAIBHBIM KOMIIBIOTEPOM, a CaM CEKpeTaph HaOJI0JaTeIbHOTO COBETa —
nepeHOCHBIM KoMItbtoTepoM (Notebook);

3) Cekpetapb HaOIIOJATEIHHOTO COBETA JOJDKEH OBITH 0OecIeueH HeOOXOMMOM OPTrTEXHUKOH,
ceiiom, HECTOpaeMbIM METaJUIMYECKUM INKaQoOM JJisi XpaHEHUS JIOKYMEHTOB, a TaKkKe
CIIPABOYHOM U MEPUOIUYECKOMN JTUTEPATYPOU.

32. Pazmep KOMaHAMPOBOYHBIX PACXOJ0B (CYTOUHBIE, PACXO/bI 110 HAWMY KUJIOTO MOMEIIEHUS,
pacxojpl MO Mpoe3ay K MECTy KOMaHIAMPOBAHUS U O0paTHO) JUIsl CeKpeTapsi HaOII01aTeIbHOTO
COBETa OMpEIeIIAeTCA B COOTBETCTBUU C BHYTPEHHUMHU JoKyMeHTamu [Ipeanpusrus.

7. OTBETCTBEHHOCTh CeKpeTaps HA0JI01aTeJIbHOI0 COBETA
33. Cekperapp HaOJIOJATENILHOTO COBETa HECET OTBETCTBEHHOCTh mepex Ilpenmpusruem 3a
yOBITKH, NpuYHHEHHbIEe [IpeAnpusTHiO ero BUHOBHBIMH JIeHCTBUSIMU (Oe3neiicTBueM), B
MOPSIIKE, YCTAHOBIICHHOM JICHCTBYIOIIUM 3aKOHOAaTeIhCcTBOM Pecrybnuku Kazaxcran.
34. 3a HEHCIIOJIHCHUE WU HEHAIS)KAIee UCIIOMHEHUE CEKpPeTapeM HaOJII0IaTeIbHOTO COBETa
BO3JIOKEHHBIX Ha HEro OOsi3aHHOCTEH, a TaKKe B cllyuyae BbIABICHUSA (AKTOB HAPYIICHUS
TPYIOBOM  JWCHMIUIMHBI, 10 PEIICHUI0  HAOMIOJATEIILHOTO COBETa K  CEKPeTapio
HAOIO/IATEIbHOTO COBETA MPUMEHSAIOTCS MEphl B3bICKAHHUS B COOTBETCTBHH C TPYAOBBIM
3aKOHOJIATEITLCTBOM.
35. Cekperapb HaOIIOATEILHOTO COBETAa HE BIIPABE pasrjaliarh CBEACHUS, COCTABIISIONINE
COTJIaCHO JIGHCTBYIOIIEMY 3akoHoJaTenbcTBY PecnyOnmuku Kaszaxctan u BHYTpEHHUM
JNOKyMeHTaM [Ipennmpusruss KOMMEpUYECKylo TaiiHy, a TakkKe HHYI KOH(QHUICHIHAIBHYIO
uHpopMaIuto.
36. Cekperapp HaOMIOJATENFHOTO COBETa HE BIPABE HCIONb30BaTh JOCTYIHYIO €My
MH(pOpMaLIKIO OTpaHUYEeHHOro0 JjocTtyna o0 [Ipeanpusarus B IMUHBIX EJAX.

8. 3akiounTENBHDBIE MOJI0KEHHS

37. UcnonHeHune o0s3aHHOCTEN ceKkpeTapsi HaOI01aTeIbHOTO COBETa, B CIy4Yae ero OTCYTCTBUS,
OCYIIIECTBIISICT JIUI0, KOTOPBIN Ha3HA4YaeTCs 1O PEHICHUIO HAOJIOIATEIHbHOIO COBETa M3 YHCIa
pabotaukoB [Ipeanpusrus.

38. Ecnu otnenbHble TYHKTHl HacTosmiero IlomoskeHus BCTymarOT B MPOTHUBOPEUYHE C
JEeHCTBYIONMM 3aKoHOaTenbcTBOM PecniyOnnku KazaxcraH, 3TH MyHKTBl yTPauyMBaIOT CUJIY U B
YacTH PEryaupyeMbIX 3THMU IYHKTaMU BOMPOCOB CIEAYET PYKOBOJACTBOBATHCS HOpPMaMH
JNEHCTBYIONIETO  3aKOHOAATeNhCTBAa PecmyOymmkm  Ka3zaxctaH 10 MOMEHTa  BHECEHUS
COOTBETCTBYIOIIUX H3MEHEHUH B HACTOSsIIEE ITonoxenue.




